[bookmark: _3a727157ivpr]Executive Director – Liberty Center of Sandusky County
1421 E. State St., Fremont OH 43420 
Overview:
Liberty Center is seeking a passionate and driven Executive Director to lead our mission to address homelessness in Sandusky County. This is a hands-on leadership role focused on managing programs, staff, community partnerships, finances, grants, and fundraising. This is a unique opportunity to make a direct impact in the lives of local individual and families.

[bookmark: _cyl1qfm67imf]Key Responsibilities:
Leadership & Strategy
· Lead day-to-day operations and represent Liberty Center in the community.

· Work closely with the Board of Directors to set goals and report on progress.

· Collaborate with local agencies and providers to meet community needs.

Program Management
· Oversee local shelter services and domestic violence programs.

· Recruit and lead a mission-driven team of staff and volunteers.  

· Ensure services follow best practices and respond to community needs.
· Oversee Homeless Coordinated Entry System for shelter.
· Develop policies and procedures to be in compliance with safety requirements as well as all funders. 
· Oversee the Homeless Management Information System (HMIS) 

Fundraising & Development
· Lead fundraising efforts, including appeals, events.

· Build and maintain relationships with donors, volunteers, and partners.
· Write, manage, and report all state, federal and local grants.  Maintain relationships with grantors and seek out new grants. 

Finance & Administration
· Build and manage budgets, work with accountants/auditors, and handle reports and filings.

· Oversee building maintenance, insurance, and office operations.

· Maintain client records and uphold confidentiality standards.
· Manage finances including payroll, bills, deposits, and reports to board of directors. 

Marketing & Outreach
· Promote Liberty Center through newsletters, social media, public speaking, and events.

· Keep the website and communication materials updated.


[bookmark: _569xb4ujmvb0]What We are Looking For:
· Passion for helping people and ending homelessness.

· Strong leadership, communication, and organizational skills.

· Experience with fundraising, budgeting, and staff supervision.

· Bachelor's degree helpful or relevant experience.

· Proficiency in Microsoft Office Suite and QuickBooks 

· Valid driver’s license, good driving record, and reliable transportation.

· Located within approximately 20 minutes driving time of Liberty Center or willing to relocate. 


[bookmark: _rnud0b5g49vx]Work Details:
· Based in Fremont, Ohio with local travel and occasional travel to Columbus. 

· Some evening and weekend work required.

· Must be able to lift up to 25 lbs occasionally and assist with facilities as needed.

· On-call rotation shared with Office Manager.
[bookmark: _bs67fvz0hcv5]How to Apply:
If you’re ready to make a meaningful impact in your community, we’d love to hear from you.
[bookmark: _GoBack]Submit a detailed resume and a cover letter to job@libertycenterfremont.com   
